Recruitment pack

Advocacy Officer - Alliance Building

Job Description 

Advocacy Officer - Alliance Building
PURPOSE OF JOB: The Advocacy Officer will actively contribute to ILGA-Europe’s policy and advocacy work supporting a strong legal and policy framework and implementation, protecting LGBTI human rights, by building sustainable and meaningful alliances with actors who are central in translating human rights principles, laws and policies into practice to create change in the lived realities of LGBTI people. The person will also be responsible for facilitating transfer of knowledge and good practice exchanges, in particular to build connections between LGBTI organisations, allies and partners, at national and European levels with a view of strengthening alliance-building at country and sub-regional levels. 
REPORTS TO: Advocacy Director 

Relationships with colleagues

ILGA-Europe values creative and inclusive approaches to work and management that have been achieved through cross-service area working and participation of staff at all levels in the organisation. Staffs have line management arrangements and specific key relationships which are detailed in their job descriptions but will also need to work collaboratively with their colleagues in order to achieve their agreed targets and outcomes to the required standards.
MAIN TASKS
Building alliances to strengthen advocacy at regional level 
1. Identify and lead on outreach to organisations and actors who can play an important role in translating human rights principles, laws and policies into practice to create change in the lived realities of LGBTI people, in particular with actors who are active in addressing socio-economic inequalities, and who can contribute to more effective implementation of existing policies regarding LGBTI human rights in the region
2. Develop and implement activities aimed at building relationships based on mutual trust and respect with allied organisations/actors with whom we can work jointly towards a shared goal 

3. Create and facilitate spaces for mutual learning with potential allies and for joint analysis and strategizing around shared issues
4. Lead in working with allied organisations/actors in developing concrete joint actions and overseeing the implementation of these actions
5. Connect the expertise of the ILGA-Europe team with the cooperation with a range of allied actors and through your work, you will bring new allies to our advocacy work and will develop and sustain alliances further  

6. Identify ways in which ILGA-Europe can contribute our experience and expertise to equip allied organisations/actors with the knowledge and tools needed to be genuine allies and mainstream LGBTI issues in their work

7. Facilitate learning processes within ILGA-Europe about other sectors’ priorities and realities
Facilitating transfer of knowledge and good practice exchanges 

1. Develop and implement capacity building activities and/or tools aimed at increasing the ability of local, national or regional LGBTI organisations to effectively engage with allied organisation and/or actors in support their work at country level 
2. Develop and implement activities to build connections between LGBTI organisations, allies and partners, at national and European levels with a view of strengthening alliance-building at country and sub-regional levels

3. Ensure exchange of good practices and develop and implement peer learning activities for LGBTI organisations and other stakeholders on good practices related to alliance building and cooperations for LGBTI human rigths (e.g. legislation, public policy, implementation of laws and policies, service provision, social awareness, etc.)

4. Capture the learning from ILGA-Europe’s work on alliance-building to make it accessible to LGBTI activists and organisations and other stakeholders

5. Support ongoing organisational learning at ILGA-Europe in relation to alliance building with a view of ensuring that it remains relevant, sustainable and meets the needs of the team and activists to be best of our ability
Monitoring and assessing needs and opportunities
1. Monitor and assess current and emerging opportunities for alliances, as well as threats to LGBTI rights to be countered in alliance with other actors 
2. Advise the Advocacy Director and team members on possible outreach and strategies in alliance building in response to opportunities and threats to LGBTI rights and implementation across Europe and Central Asia  
3. Identify emerging issues for LGBTI people, analyse the policy implications and make proposals for potential alliance building in response by ILGA-Europe
4. Conduct assessment needs of national LGBTI groups and the movement in relation to the advocacy priorities set out in ILGA-Europe strategic framework

General

1. Develop a strong working knowledge of all ILGA-Europe programmes and advocacy priorities 
2. Support the Advocacy Director in developing and maintaining a high profile for ILGA-Europe with external stakeholders and in mobilising key stakeholders to support legal and policy change 

3. Develop communications messages and material, in close cooperation with the Communications team, to effectively communicate ILGA-Europe’s positions and priorities to a wide variety of audiences
4. Represent ILGA-Europe at meetings and events at national and European level and to prepare and give presentations as required
5. Develop communications messages and material, in close cooperation with the Communications team, to effectively communicate ILGA-Europe’s positions and priorities to a wide variety of audiences Work collaboratively as part of the ILGA-Europe staff team in ways that achieve agreed goals and objectives

6. Assist in the organisation of ILGA-Europe’s annual conference, seminars, meetings and other events, take notes and draft reports on such events as required
7. Support the Advocacy Director in the monitoring of the effectiveness, efficiency, and quality of the policy team’s work and to bring forward proposals for continuous improvement
8. Liaise with colleagues from the Programmes and Communication teams about relevant developments in the movement or our region to support awareness raising activities and engagement of European institutions, governments and relevant allies.
9. Manage financial aspects of projects and activities, which fall within the post holder’s direct responsibility: budgeting, monitoring of budget implementation, financial reporting to funders, fundraising for new initiatives, and sustaining excellent relations with donors, in conjunction with Advocacy Director and Finance Manager 
10. Respond to enquiries and provide information to members, partners and general public, liaising with other staff and referring elsewhere within ILGA or externally as appropriate
11. Be accountable for the achievement of the agreed inputs related to the officer’s portfolios as defined in the annual work programmes 
12. Actively participate as a member of the wider ILGA-Europe team with other employees, volunteers, the staff of ILGA World, and Board members, to promote and achieve ILGA-Europe’s objectives 

13. Ensure that all activities are carried out with full regard to ILGA-Europe's policies on diversity and equal opportunities
14. Ensure compliance with such laws and regulations as may be applicable to the operations of the fundraising and outreach work 
15. Prepare reports, discussion papers, briefs and other appropriate documents for meetings of the executive board, annual conference and other internal meetings
16. Undertake all duties in compliance with health and safety regulations and legislation
17. Undertake other duties that may be reasonably required from time to time.
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