ILGA-Europe Pilot Human Rights Violations Documentation Fund

Guidelines for activity reporting for the grantees - 2007
Please, do not exceed a total of 6 pages
Reporting period: (dates here)
1. Organizational details

Name of the organization:

Name of the contact person:

Postal address:

Phone:

Fax:

E-mail:

Web-site:

Number of people working on the project (staff and volunteers):

Changes in the project leadership (if different from the application):

2. Narrative Report

2.1 What kind of information did you collect?

2.2 How did you collect it? Please provide an example of your method in annex.
2.3 Did you have any partners in this project? If yes, please briefly describe the role of each partner.

3. Results

3.1 What product has come out of the project (e.g. report, CD ROM, survey)? Please, give a short description.

3.2 Give details on how you plan to use this information - for advocacy or other purposes (at local, national and/or European level)?

3.3 Has the project had any positive or negative impact on your organization?

3.4 What are the lessons you have learned internally? What learning would you share with others undertaking similar projects?
4. ILGA-Europe

4.1 Do any of your findings have relevance for European-level policy on LGBT issues?

4.2 If yes, what role could ILGA-Europe play in raising the findings at European level with you?

4.3 Were you satisfied with the quality of cooperation with ILGA-Europe? Please, give a maximum of three positive and three negative points / examples, preferably with suggestions on how the latter can be improved.

PLEASE, INCLUDE A COPY OF THE PRODUCT THAT HAS COME OUT OF THE PROJECT (DOCUMENT, CD ROM etc) WITH THE ACTIVITY REPORT.

5 Financial report

Please, provide the financial report according to budget lines submitted in the application. 

Example:

	BUDGET LINE
	COST / ITEM, EUROS
	NR. OF ITEMS
	OVERALL BUDGETED COST, EUROS
	SPENT, EUROS
	BALANCE

	Human resources
	
	
	
	
	

	
	
	
	
	
	

	E.g. Researcher
	30 / day
	15 days
	
	
	

	
	
	
	
	
	

	Operational costs
	
	
	
	
	

	
	
	
	
	
	

	E.g. phone 
	25 / month
	6 months
	
	
	

	
	
	
	
	
	

	Activity costs
	
	
	
	
	

	
	
	
	
	
	

	E.g. printing the report on findings
	1 / copy
	500 copies
	
	
	

	
	
	
	
	
	

	Travel
	
	
	
	
	

	
	
	
	
	
	

	E.g. Travel to three main cities outside the capital for interviews
	100 / per trip
	5 trips
	
	
	

	
	
	
	
	
	

	Overall:
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